Assessment Methods and Criteria

Report

NB Reports typically relate to practical tasks and follow a standard format that prioritises aims and objectives, evidence, analysis and conclusions, and in some cases may include recommendations for action. Guidance notes on writing a practical project report can be found on the geography subject resource pages on the VLP. Other types of report include committee briefings and evaluations. Where coursework is required in report format specific instructions on the type of report will be given in the relevant module booklet.

Overall, the criteria used to arrive at a mark for your report reflect your ability to:

1. structure a response to the task set identifying appropriate aims and objectives 

2. think independently and undertake appropriate independent study

3. support an argument with reference to a range of evidence
4. collect and analyse suitable information

5. evaluate different kinds of evidence

6. succinct communication drawing on a mixture of text, numerical or other data, images, graphs or maps as appropriate 

7. produce a well presented piece of work in report format (grammar, spelling, punctuation, organisation and structure, including executive summary within the specified word limit)

	90-100
	97
	An exemplary piece of work scoring maximum marks for each of the criteria above.  Clear evidence of substantial scholarship and originality beyond the expectation for undergraduate research.  

	
	93
	Outstanding, offering significant insight into the topic and evidence of wide reading and excellent research.  Sharp incisive argument, polished and fluent writing.  Exceeds the expectations of undergraduate research.

	80-89
	87
	Excellent work scoring highly on each of the criteria.  Wholly relevant and well argued, abundant evidence of independent reading and thinking.  Sound recommendations. Polished and fluent writing.

	
	83
	Excellent piece of work.  Original and well-written, providing high quality reasoning, organisation, content and presentation.  Evidence of wide reading, and of excellent research information collection and analysis.

	70-79
	78
	Very good work scoring highly on most of the criteria.  Original, well-structured and clearly written, demonstrating confident use of evidence from a wide range of sources.  Arrives at sound and coherently argued conclusions.

	
	75
	Very good work scoring highly on most of the above criteria. Original and well structured, drawing on very good source material, and reaching sound conclusions.

	
	72
	Very good work.  Aims and objectives well expressed and substantially achieved.  Well organised with confident use of evidence and appropriate references.  Comes to sound conclusions.  May lack some of the polish or fluency of the higher scoring answers.

	60-69
	68
	A good report that is generally well-organised and shows evidence of wide reading and relevant research.  Appropriate and clearly identified aims and objectives, supported by relevant literature and reasoning, although some subtle points may be missed.  The work hangs together well.  Demonstrates ability to manipulate evidence successfully.

	
	65
	Scores well on most of the criteria above.  Generally well written but may miss some of the subtler points raised by the higher scoring report.  Shows evidence of relevant reading and draws on appropriate sources. 

	
	62
	A report which identifies suitable aims and objectives but employs a narrower range of evidence than some of the higher scoring reports.  Scores quite well on the majority of the criteria.  Some major points may be less well addressed or the report is slightly unbalanced.

	50-59
	58
	Identifies valid aims and objectives and shows some ability to locate the project in relevant literature.  Reasonably structured and can generally distinguish between relevant and irrelevant information.  Limited evidence of wide reading and/or inappropriate use of literature.

	
	55
	Addresses a relevant issue and shows knowledge of some appropriate background material.  Evidence is limited and analysis lacks depth.  No evidence of wide reading and/or inappropriate use of literature.  Answer may be weakened by inappropriate structure and quality of writing.  

	
	52
	Clear signs that appropriate aims and objectives have been addressed, but use of relevant background and research information is thin.  Quality of writing is often inconsistent and irrelevant material may be included.  

	
	
	Work that fails to conform to report presentation style can only attain a maximum mark of 49%, regardless of content.

	40-49
	48
	Issue is partially addressed but there are significant gaps in knowledge.  Little critical thought, lines of argument and conclusions are superficial, issues are seen in isolation with no attempt to relate them to a broader framework. Weak data analysis.  Largely descriptive.

	
	45
	Issue is only partially addressed and there are significant gaps in knowledge. Few signs of appropriate background reading and/or a tendency to wander off on tangents.  Lacks signs of independent thought.

	
	42
	Issue is partially addressed but there are substantial gaps in knowledge and the work may include irrelevant material.  Writing is descriptive rather than analytical.  There is little appropriate analysis.

	
	40
	Work that meets the assessment criteria to pass but either is submitted up to one week after the deadline without previous agreement for an extension or is submitted as referred work to make good a previous failure.

	Fail

	30-39
	37
	Work narrowly, but clearly, fails to be acceptable.  A limited awareness of the requirements with major gaps in knowledge and partial or limited understanding.  Aims and objectives may be inappropriate and/or poorly identified.  Often poorly structured and/or poorly written.  Little or no appropriate use of literature and evidence.

	
	33
	Work is unacceptable and fails on several of the criteria.  Very limited understanding of issue, factually incorrect or faulty reasoning.  This mark may occasionally be given if a student fails to address the topic chosen, but nevertheless demonstrates some knowledge of relevance.

	Below

30
	25
	Little evidence of understanding, most/all factual material is very thin and/or incorrect. Appropriate topic but fails to identify suitable aims and objectives.  Achieves few of the learning outcomes and fails on the majority of the criteria.

	
	15
	Unacceptable work with no or extremely limited evidence of relevant knowledge or understanding.  May be incomplete.  May identify a suitable topic, but structure barely discernable.  No appropriate use of literature.

	
	5
	No evidence of any relevant knowledge or understanding.  Achieves few, if any of the learning outcomes and fails on criteria 1-10.

	
	0
	No attempt, or work that has been submitted more than a week after the advertised deadline without required notification.


